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YHHYTOKEHHS, 0JIOKHPOBAaHNS NMEPCOHATBHBIX TaHHBIX
B Knposckom 00,1aCTHOM rocyAapcTBeHHOM 0011€06pa30BaTeJIbHOM ABTOHOMHOM
. yupexaennu «I'mmuazus Nel r. Kuposo-Uenenka»

Cratpbs 1. O0mue noJioxxeHus
1.1. Hacrosumii Ilopamox yHHYTOXXEHHS, GIOKMPOBAHMS NMEPCOHANBHBIX JAHHBEIX B KupoBckoM
00JIaCTHOM TrOCYJapCTBEHHOM 0011e00pa30BaTesHOM aBTOHOMHOM yupeskaeHun «I mMHasus Nel T.
Kuposo-Yenenka» (Janee mo TEKCTy — THMHAa3MUs) ONPEAEIIAET YCIOBHSI M CHOCOOHI:
— YHHYTOXEHHS OyMa)KHBIX HOCHTENEH (IOKYMEHTOB), COJEPKAIMX NEPCOHANBHBIE JAHHbIE 110
JOCTHXXEHHIO LEJIN 00paboTKH STHX MEPCOHANLHBIX JaHHBIX;
— YHHUYTOXCHHE MEPCOHAIBHBIX JaHHBIX B MAIIMHHBIX HOCHTEISX HH()OPMAIlMH, B TOM YHCIIE
IEPCOHANBHBIX IaHHBIX, U IPH HEOOXOAMMOCTH CaMUX MAIIMHHBIX HOCUTEIEH HH(OPMAIIHH.

Crarest 2. bioknpoBaHHe M YHHYTO)K€HHE NEPCOHAILHLIX JAHHBIX, COAEPKAIMXCH B
MAIIMHHBIX HOCHTEJISIX HH(pOpMAIHT
2.1. bnokupoBanre HHGOPMANHUH, COAEPKAIICH NEPCOHANLHBIE NAHHBIE CYOBEKTa NMEPCOHATBHBIX
JAHHBIX, IPOU3BOJUTCS B CIIydasx:

— €CJIM NIEPCOHANbHBIC JaHHBIE ABJIAIOTCS HETIOJIHBIMH, YCTapEBIIMMH, HEJIOCTOBEPHBIMH;

— ©CIIM CBEACHHUA SBJIAIOTCA HE3aKOHHO IIOJyYCHHBIMU WIM HE SBIIAIOTCS HEOOXOOMMBIMH IS

3asIBJICHHOH OIIEpaTOPOM IEPCOHATBHBIX JaHHBIX IIETH 00pabOTKH.

2.2. B cimyuae moATBEpXKIEHHA (aKkTa HEIOCTOBEPHOCTH MEPCOHAIBHBIX JAHHBIX YIIOJHOMOYEHHOE
Omneparopom JIMIO Ha OCHOBAaHHHU JJOKyMEHTOB, IIPEJCTaBIIEHHBIX CYOBEKTOM MEPCOHANBHBIX JAHHBIX,
YIOJIHOMOYEHHBIM OPT'aHOM IIO0 3aIllUTE NPaB CyOBEKTOB NEPCOHANBHBIX JaHHBIX HJIH TMOJyYEHHBIX B
X0ZIe CaMOCTOATENBLHOM IPOBEPKH, OOS3aHO YTOYHHTH IIEPCOHANBHBIE MAaHHBIE M CHATh HX
O1oxupoBaHue.
2.3. B ciy4ae BBIABJICHHS HENPABOMEPHBIX IEHCTBHI C MEPCOHANBHBIMU JaHHBIMH YIIOJHOMOYEHHOE
MU0 00S3aHO YCTPaHWTh (OPraHM30BaTh yCTpaHEHHE) IOIYIICHHEIC HapylmeHus. B cmydae
HCBO3MOXKHOCTH YCTPaHEHHS JOITYIIEHHBIX HAPYIIEHHH HEOOX0JUMO B CPOK, HE MIPEBHIIIAKOIIHIA TPeX
paboumx nHeH C JaThl BBIABIEHHSA HENPABOMEPHOCTH MAEHCTBUM C THEPCOHANBHBIMH JaHHBIMH,
YHHYTOXHUTH IIEPCOHATILHBIE JAHHBIC.
24. O6 ycTpaHeHHWM [ONYIICHHBIX HAPYIICHWA WM 00 YHHYTOXKEHHH IEPCOHANBHBIX JAHHBIX
YIIOJTHOMOYEHHOE JIHLO 0043aHO YBEIOMHTH CyOBEKTa MEPCOHANBHBIX JAHHBIX, 4 B CIydae, eCld
obpallieHre WM 3anpoc OBLIM HANPABJICHB! YIIOJIHOMOYEHHBIM OPTaHOM IO 3aIUTE IIpaB CyOBEKTOB
NEPCOHANBHBIX JAHHBIX, TAKXKE YKa3aHHBIA OpraH.
2.5. YTIOJTHOMOYEHHOE THIIO 0043aHO YHHYTOXKHUThH IIEPCOHATBHBIE JaHHBIE CYyOBEKTa MEPCOHANBHBIX
JAHHBIX B CIIy4Yasx:

— JOCTIXKEHHUS LEeTH 00paboTKU NEPCOHANBHBIX JaHHBIX OIIEPATOP;

— OT3bIBa CyOBEKTOM COIIacHs Ha 00pabOTKy CBOMX MEPCOHAIBHBIX JaHHBIX.
2.6. VHHYTOXEHHE TIEPCOHANBHBIX JAHHBIX JOJDKHO OBITH OCYIIECTBIEHO B TEYEHHE TpeX MHEH C
yKa3aHHBIX MOMEHTOB. B cornacum cyObekTa nepcoHaIbHBIX IaHHBIX Ha 00pabOTKY €ro nepcoHanbHBIX
JaHHBIX MOTYT OBITb YCTaHOBIEHBI MHBIC CPOKH YHHYTOXXCHHS MNEPCOHAIBHBIX [aHHBIX MpU
JOCTHKEHMH 1IeNU 00pabOTKU MEePCOHANBHBIX JAHHBIX.

Cratbsa 3. PaboTa ¢ 6yMaKHBIMH HOCHTEIAMHE (IOKYMEHTAMH)

3.1. Buzel u mepuosbl yHUUTOXKEHUS OYMaKHBIX HOCHUTENEH, COAEPKAlIUX MEPCOHANBHBIE JAHHBIC,
Ipe/CTaBJIeHBI B Ta0uIe 1:




Tabmura 1
Buovt u nepuoowt ynuumoosicenus 6ymaxcuvix Hocumeneil,
cooeprcauyux nepcoHaIbHble OAHHbBLE

Ne JToxyMeHT Cpok JleticTBHSA 1O

o/ XpaHEeHUsA OKOHYAaHHUHU CpPOKa
XpaHEeHHUS

1. | JoxymeHTHI (cBenenus, cozepxKale 75 ner YHuuroxenue

IIEpCOHANbHBIE  JaHHBIE O  pabOTHHKaX)
NEpeNaHHsle ¥ CQOPMHPOBAHHBIE  IIpH
TPYIOYCTPOHCTBE pabOTHHKA

2. | HoxymenTel 00 oOy4aromuxcsi (CBENeHHs, | yCTaHOBIIEHHBIE JUIA YHuuroxenue
' coJieprKarye [IEPCOHAIBHEIE JTaHHBIE JTAaHHBIX
oOyuyaromuxcs), poauTenen (3aKOHHBIX | JOKYMEHTOB CPOKH
IIpECTABUTEIICH) XpaHEHHS
3. | Hpyrue JOKYMEHTHI c rpuom XpaHATCA A0 VYHuuTOXEHUE
«Konpunennuansao» U «Ins  ciyxeGHOro | 3aMeHEBI Ha HOBEIE,
nonp3oBaHus» (KypHanbl  yuéra, cmnmcku €CJIM He yKa3aH
JOCTYIa, SKCILIyaTallHOHHAs NOKYMEHTAIMs M | KOHKDPETHBIA CPOK
T.1.)

3.2. JIokyMeHTEHI, yKka3aHHBIE B I1. 3.1. IOJDKHBI HAXOAUTHCS B MKadax ¢ 3aMKOM, cei(ax ¢ JOCTYIIOM K
HUM JIOKyMCHTOBENAa I YIOJHOMOYEHHBIX JHL. VMCKIIOYEeHHE COCTaBISIOT JIOKYMEHTBI,
o6pabaTsiBaeMble B HACTOSMIMA MOMEHT Ha pabo4eM MecTe.

3.3. Ilo oxoHYaHMH CpPOKa XpaHEHHS JOKYMEHTbHI, yKasaHHblE B M. 3.l. YHMYTOXAIOTCA MyTEM
U3MEJIBYCHHUS Ha MEJIKUE YaCTH (MJIM HHBIM CIIOCOO0M), HCKITFOYAIOIIHE BO3MOKHOCTD OCIIEAYOIIEr0
BOCCTaHOBJICHHS MH(OPMAIINK UK CIKUTAIOTCA.

Crarbsa 4. PaboTa ¢ MAIIMHHBIMA HOCUTEIAMH HH(pOPMALUH

4.1. Bunpl ¥ 1epHOABl YHHYTOXKEHHS NEPCOHATBHBIX IAaHHBIX, XPAHUMBIX B 3JIEKTPOHHOM BHIE
(«aitnax») Ha XKECTKOM JuicKe Kommsiotepa (manee — HXXMJI) ¥ MamIMHHBIX HOCHTENSAX: KOMIIAKT
muckax (manee — CD-R/RW, DVD-R/RW B 3aBucumocty ot popmara), FLASH-HakonmuTemsX.

Tabnuna 2
Buovt u nepuoowt ynuumosicenus nepcoHanbHvix OaHHHIX,
XPAHUMBIX 6 INEKMPOHHOM 6UOE HA IHCECMKOM OUCKE KOMRbIOMePa

Ne | ndopmanus, Bux HOCUTENS Cpox JlelicTBHA 110 OKOHYaHUH CPOKA XPaHEHHS

/11 XpaHCHUS

1. | baza JanueiX | Jlo cozganus | IloBTOpHOE UCIIONB30BaHHE HOCHTENS UL
aBTOMAaTU3UPOBAHHOM bonee 3aIIMCH OYEPETHOU pe3epBHO koruu b1, B
MH()OPMAIIOHHOW CHCTEMBI aKTyaJIbHOM | CIy4ae HEBO3MOXXHOCTH — YHHUYTOXXEHHE
Hocurens: daitmer va HXMJT KOITHH HOCHTEJIS; YAAJICHUEe apXUBHBIX (ailyioB c
cepeepa HXMJ

2. Bbaza nansbeiX | Jlo co3panus | [loBTOpHOE MCIOIB30BaHME HOCUTENS I
aBTOMaTHU3UPOBAHHOM bonee 3aIMCU 0O4YepetHO pe3epBHO# komuu b/l B
uHpopMaoHHO# cucteMsl «1C | akTyanbHOH | Cllyuae HEBO3MOXHOCTH — YHHYTOXKEHHE
IIpennpusrue-Kaapeo». KOIIUU HOCHTEILA; ylaJICHUE apXUBHBIX (ailyioB C
Hocurens: daitner ma HXXMJT HXM/JT
cepBepa

3. | baza JaHHeIX | Jlo cosnanus | IloBropHOE MCHONB30BaHHWE HOCUTENA IS
aBTOMaTHU3UPOBAHHOMN bonee 3aIMCU 0YepeHOM pe3epBHOi konuu b/I, B
MH(POPMALMOHHON CHCTEMBI aKTyaJbHOH | Cllydae HEBO3MOXXHOCTH — YHHUYTOXXECHHE
«1C Bbyxranrepus» KOIUHU HOCMTEIIA; yAaJICHUE apXUBHBIX (alyioB C
Hocurens: daitner Ha HXXMJ] HXM/T
cepBepa




4.2. MamuuHble HOcuTend MHpopmanuu (3a uckioueHnem HXKMJI), mepeuncnenssie B m.im. 3.1.
JOJDKHBI HaXOIUTHCS B celide, kpoMe (opMUpYyeMBIX WM 00pabaTeIBaeMbIX B JAHHBIM MOMEHT Ha
paboueM mecre.

4.3. Tlo OKOHYaHNM YKa3aHHBIX CPOKOB XpaHEHHs, MAIIMHHbIE HOCUTENIN HHMOPMAIHH, [10JIEXKAIIe
YHHYTOXXEHHIO, (U3NIECKH YHHYTOXKAIOTCS C LEIbI0 HEBO3MOXKHOCTH BOCCTAHOBJICHHUS U JaJIbHEHIIETo
UCIIOJIb30BaHUA. OTO JOCTUTaeTcs MyTéM JAe(GOopMHUpOBaHHUA, HAPYIIEHUS EIUHOHM IEJOCTHOCTH
HOCHUTEIS WM €r0 CKUTaHUA.

4.4. llognexamue YyHUYTOXXEHHIO (Daibl, paCIONOXEHHBIE Ha XECTKOM [HCKE KOMIIBIOTEDPA,
YIAIAIOTCS CPEACTBAMH OINIEPALIOHHON CUCTEMBI C MOCIEAYIOIUM «OYMIIICHUEM KOP3UHBI».

4.4. B cimy4ae JOIIYCTUMOCTH NOBTOPHOTO HCIOJNBb30BaHuA Hocutend popmara CD-RW, DVD-RW,
FLASH .npuMmeHsieTcss IporpaMMHOE YAaJCHHE («3aTHpPaHHE») COAEPKHMOrO JAHUCKAa IIyTEM €ro
(bopMaTHPOBAHUA € TIOCIEIYIONIEH 3aUChI0 HOBOM MH(POPMAIUY HA aHHBIN HOCUTEb.

Cratps 5. Ilopsanok opopMiIeHHsI JOKYMEHTOB 00 YHHUTOXKEHUHM HOCHTeIel

5.1. YHUYTOXXEHHE HOCUTENEH, CoAepKallliuX IMEpCOHAIBHBIE IAaHHBIE, OCYIIECTBIISIECT CIIELHAaNbHASA
Komuccus, co3naBaemas Ipuka3oM AUPEKTOPa TUMHA3UH.

5.2. B xoze mpoleIypbl YHUYTOKCHUS IEPCOHAIBHBIX JaHHBIX HOCHUTENIEH He0OX0AMMO IIPUCYTCTBHE
qieHoB  Kommccuu, ocymecTBisomed  YHUYTOXXEHHE INEPCOHANBHBIX JAaHHBIX M HMHOM
KOH(QUIEHIMATbHON HH(OPMAIMY, HaXOAAIIEHCs Ha TEXHUYECKUX CPEICTBAX.

5.3. KoMuccus coctaBiseT U MOANUCHBaeT AKT 00 YHUYTOXXEHNH HOCUTened. B TeueHne Tpéx mHeH
II0CJIE COCTaBJIEHUS aKThl 00 YHHUTOKEHUH HaIpaBIAIOTCA Ha yTBep K aAeHHe pykoBoguteno OV Ilocne
yTBEpXKAeHUA AKT XpaHHUTCA B ceiide y 3aMecTHTENd TUPEKTOPa 10 HHPOPMALIMOHHBIM TEXHOJIOTHAM.

5.4. ®axkT YHUYTOXEHHS HOCHUTENs C ICPCOHAIBHBIMU IaHHBIMH @Guxcupyercs B <« KypHane
pETHCTpalMd  HOCUTeNed HMHQOpPMalMH, COAEpXKALIMX IEepPCOHANBHBIE JaHHBIE M  HHYIO
KOHQUIEHIHanbHYI0 HHpopManuioy», rae B rpade «/lata m HOMep aKTa YHHYTOXKEHHSD» 3aHOCATCA
COOTBETCTBYIOIME JAaHHBIC. JJaHHBIN KYpHAT SBISIETCA TOKyMEHTOM KOH(HUICHIMAIBHOTO XapaKTepa
U BMECTE C aKTaMH YHUUTOKEHUS XpaHUTCA B cede.
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