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1. O6uIue moJI0KeHu

1.1./leSsTenbHOCTh MEIAMATEKH OPraHu3yeTCsl W OCYIIECTBISETCS B COOTBETCTBUU C
POCCHUHCKMMH KYJIBTYPHBIMH M 00Opa30BaTEIbHBIMH TPATUIUSAMH, a TaKXKe CO
CIIOXHBIIMMCS B OOIIECTBE HJICOJOTUYECKUM U TOJUTHYECKIM MHOT000pa3HeM.
OOpasoBarenbHasi W TMPOCBETUTENbCKAass (YHKUUU MeIuaTeku Oa3upyroTcsl Ha
MaKCHMaJIbHOM HCIOJIb30BAHUU JOCTHKCHHUI 00IICUETIOBEUECKON KYIbTYPHI.

1.2.Menuareka ob6anaet GponmoM pazHooOpas3HbIX BuacomarepuanoB, CD-nuckoB, KoTopbie
MIPEIOCTABIISIETCS. BO BPEMEHHOE TIOJh30BAHUE YYAIIMMCS M COTPYJHUKAM THMHA3UH.
Menuateka croco0CcTByeT GOPMUPOBAHUIO KYJIBTYPhI JIMYHOCTH YYAIIMXCS U TIO3BOJISIET

IIOBBICUTH

3P PEKTUBHOCTD UH(POPMALIMOHHOTO o0cCTyKHBaHUS yueOHo-

BOCIHTATEIbHOrO mpoiecca. OHa SBISETCS LIEHTPOM IMEAarornyecko uHQopmaruu,
COCTaBHOM YacCThIO TMMHA3UH, OCYIIECTBIIIET CBOIO JEATEILHOCTH B COOTBETCTBUM C
OCHOBHBIMH HAaIlPaBJICHUSIMHU Pa3BUTHs 00pa30BaHUs B TUMHA3HH.

1.3.[lesaTenbHOCTh METUATCKH HAMPABIICHA HA PEATU3aIIUIO CIICIYIOIINX TIeJICH:

OxazaHue TMOMOLIM YYallMMCA T'MMHa3MM B TIIOJIYYEHUM pa3IMYHON
Heo0X0oaAUMOM HMH(OPMAIMM M 3HAHUH; CAMOCTOSATENBHOCTH B OOy4YEHUH,
Pa3BUTHS UX MO3HABATEIBHON U TBOPUYECKOM AESITEIBHOCTH.

OxazaHue MOMOIIM YYMUTENsSIM [0 BHEJIPEHUIO W IpomnaraHjae MeperoBOro
MeIarOrMYecKoro OnbiTa U MHHOBAIMI B 001acTu 0Opa3oBaHUs, BHEIPEHUS
HOBBIX  HMH(OPMAIIMOHHBIX  TEXHOJIOTMH B OOpa3oBaTeNbHBIA U
yIpaBJIEHYECKUH  IPOLECCHI, CO3JaHMs IIKOJBHOTO OaHKa JIaHHBIX
MeIarormaecKoi HHPOPMaIUH.

Co3nanue, mojiep)Kka M pacIpocTpaHeHue OaHKa JAAHHBIX MO UMEIOIUMCS
cpeacTBaM 00y4yeHus B cepe HHPOPMAITMOHHBIX TEXHOJIOTUH.
NudopmannoHHO-MeTOIMYeCKass TOJJIEPKKa B TIOJATOTOBKE W TPOBEICHHUU
BBICTAaBOK, HayYHO-TIPAaKTUYECKHX KOH(EpEeHIUil, CEeMHHApOB W JPYTHX
MEpONPUATHIA, CBA3aHHBIX C MponaraHaoil HHGOPMAIIMOHHBIX TEXHOJIOTUH B
00pa3oBaTeTLHOM IPOCTPAHCTBE YUPEIKICHHS.

PazBurtue nHOpMaIOHHOTO MPOCTPAHCTBA TUMHA3UH.

1.4.006meo0pa3oBaTeIbHOE YUpPEKIACHUE HECET OTBETCTBEHHOCTh 3a JIOCTYMHOCTH W
Ka4ecTBO MH(OPMAIIMOHHOTO 00CITYKUBaHHUS MEMATEKH.
1.5.1lopsnok nocryna k nHGOPMAMOHHBIM (POHIAM, IEpEeYeHb OCHOBHBIX YCIYT U YCIIOBUS
UX MPEJOCTaBIICHUS ONpeeseTcs IpaBUilaMy OJIb30BaHUs MEIUATEKOH.
1.6.Opranm3anust 00CTy’)KHBaHUSI YYACTHUKOB 00pa30BaTEILHOTO MPOIEcca MPOU3BOINUTCS B
COOTBETCTBUH C MpaBHJIaMH TEXHUKH 0€30MaCHOCTH U MPOTUBONOXKAPHBIMHU, CAHUTAPHO-
TUTUCHHYECKUMH TPEOOBaHUSIMH.
1.7.B cBoeii 1eATeNbHOCTH COTPYAHUKN MEIMATEKH PYKOBOJCTBYIOTCS:
e (denepanbHpiMU 3aK0oHAMU P®D: «O06 obOpazoBanumn», «O OHOIUOTEYHOM JIETIe),
«O0 aBTOpCKOM TIpaBE€ W CMEXHBIX TmpaBax», «O0 wuHpOpManuH,
uHPOPMATH3ALUY U 3aIIUTE HHPOPMALTUNY;
® HHCTPYKTUBHBIMU MaTepHalaMi, HOPMAaTUBHBIMH IIPABOBBIMH aKTaMU OpPraHOB
YIpaBJICHUS o0pazoBaHHEM benepabHOTO, PETHOHATILHOTO "
MYHHUIUIIAJIBHOTO YPOBHEH;



® [IpUKa3aMU U PACIOPSHKEHUSAMHU aIMUHUCTPALIAH;
e gacrogumM [lonoxenuem.

2. 3agauy MeauaTeKHn

2.1.

2.2.

2.3.

2.4.

2.5.

CoOop, HakormieHue, oOpabOTKa, CHCTEMAaTH3aIUsl IENarorudeckoid wHpopmanuu u
JIOBE/ICHHE €€ J0 YYaIluXcs, yIuTeIeH, pOoJuTeNeil, pyKOBOJICTBA IIKOJIBL.

BoisiBnenue uH(OpPMAIMOHHBIX MOTPEOHOCTEH W OCYHIECTBICHHE YCIyr IO
YIOBJIETBOPEHUIO 3aIllpOCOB TMOJb30BaTelell (Y4eHUKH, IEJarord, aJIMHHUCTpANus
IIKOJIBI, POJIUTENH) IO JOCTaBKe HWHPOpPMALUU, O JAOCTIDKEHHSX IICHXOJIOro-
HeJarOTHYeCcKOil HAayKW, HOBBIX NEAArOrMYecKuX M MH(POPMAIMOHHBIX TEXHOJIOTHSIX,
Ne1arOrMYeCKMX HOBAIUSX.

KommproTeprass karanorusanus ¥ o0paboTka HH(OPMALMOHHBIX CPEICTB (KHWT,
BUIEOMATEPHAIOB, MArHUTO(MOHHBIX 3aMHUCEH H TIp.).

OcymecTBiaeHuEe B3aUMOJCHCTBUS ¢ HMH()OPMALMOHHBIMH IIEHTpaMH palioHa, IO
oOMeHy wuHpoOpManueli W HaKOIUIEHHEe COOCTBEHHOTO (TMMHA3W4ecKoro) OaHka
HeJarorunueckKoil HH(POPMAaIHH.

Opranm3anus 0Oy4eHUs IMOJIb30BaTeNell (YYCHUKH, MEAarord, POAWUTENN) METOAMKE
HaXO0XK/ICHHS U MTOJYy4YEeHHs] HHPOPMAIMK U3 Pa3INUHbIX HOCUTENEH.

3. OcHOBHBIC PYHKIIUM MeIHATEKH

3.1
3.2.

3.3.

3.4.

3.5.

3.6.

3.7.

3.8.

[Tpuobperenue aynmo- 1 BUICOMATEPHAIIOB, CIIAKIOB.

Co3nanne OaHka MH(OpPMAIUKM, KaK OCHOBBI €IUHON IIKOJBHONH HMH(POPMALMOHHON
CETH.

Co3nanne nHGOPMAIIMOHHBIX MOJYJIEH HA pa3IMYHbIX HOCUTEIISX.

O3HakOMJIEHHE MOJIb30BaTeNel ¢ METOJUKON MOJydyeHus: MH(OpMaLlUY, XpaHsecs
Ha pa3JInYHbIX HOCUTEIISX.

OkazaHrue METOJUYECKON KOHCYJIBTAIMOHHOW TOMOIIM Te€aroraM, pOJUTEIISIM,
y4yaluMcsl B MOJIy4eHUH MH(OpManuu OT MeAMAaTeKu U JIPYruX HH(OPMAIMOHHBIX
LIEHTPOB.

Co3gaHue yCIOBUHM JUIsl ydamlerocss M Y4MTeNdss B IOJYy4YeHMM WHGPOpPMAlUU O
muteparype, CD-nuckax, ayano- W BHJICOHOCHTENSIX, Claiax depe3 IJIEeKTPOHHBIC
KaTaJory.

Oxa3aHMe MNpPaKTUYECKOM TOMOIIM YYHUTENsM I[P MPOBEACHUM 3aHATUH C
HCIIOJIb30BAHUEM BO3MO>KHOCTEMN MEINATEKH, UCIIOJIB3YS pa3nyHbIe
MH(OPMAaLIMOHHBIE CPECTBA O0YUEHUS.

ITonroroBka wuHpOpManuum Ha Oa3e MeaMWATeKH Ui MPOBEACHHUS KYJIbTYPHO-
MIPOCBETUTENBHON paOOTHI.

4. IlpaBa u 0013aHHOCTH I0JIb30BaTeJIell MeIUATEKH

[Tonb3oBaTeneM MeAMATEKH MOXKET OBITh JHO0OW TOCETUTENb SBISIONIMICS YYEHUKOM WIIH
COTPYTHUKOM THMHA3HH.

3asedyrowuii meduamexou umeem npaso:

4.1.

4.2.
4.3.
4.4.

CaMoCTOATENbHO OIpenessaTh coaepkaHue Hu  (OpMbI CBOEH JEATENbHOCTH B
COOTBETCTBHUH C I[eJIIMHU U 337a4aMu B "[losoxkeHun o menuareke'.

OrnpenenaTb UICTOYHUKHA KOMIUIEKTOBaHUS HH()OPMAITMOHHBIX PECYPCOB.
Pa3pabatpiBaTh periaMeHTUPYIOUIYIO TOKYMEHTALUIO METUATECKH.

VYcranaBnuBaTh BUJ M pa3Mep KOMIIEHCAIUH yiiepOa, HAHECEHHOTO MOIb30BaTEIsIMU

3asedyrowui Mmeouamekou 00A3an.:

4.5.

4.6.
4.7.

O6GecneunTh TOJIB30BATESIM  BO3MOXKHOCTH PabOThl ¢  WHOOPMAIMOHHBIMH
pecypcamu OMOIMOTEKH - METUATCKH.

NudopmupoBaTh mosib30BaTeNe 0 BUIaX MPEIOCTABISIEMbIX MEIUATEKON YCIIYT.
ObecneunTh HAyYHYIO OPraHN3alUIo (POHIOB U KaTaJOrOB.



4.8.

4.9.

4.10.

OOecrieunBaTh  COXPAaHHOCTh  WCIIOJIB30BAHMSI  HOCHUTENEH  HHpOpMAIMH, UX
CHCTEMaTH3alNI0, pa3MEIICHUE U XpaHCHHUE.

ObecrieunBaTh peXuM PabOTHl B COOTBETCTBUU C MOTPEOHOCTSIMU IOJIH30BATENCH U
paboToii 00111e00pa30BaTEIIBHOTO YUPEIKICHUS.

OTYUTHIBATHCS B YCTaHOBJICHHOM MOPSITIKE nepen PYKOBOJIUTENEM
00111€00pa30BaTEIILHOTO YUPEHKJACHUSI.

Ilonv3o06amenv umeem npaso.

4.11.

4.12.

4.13.

4.14.

4.15.

O3HaKOMUTKCS C BO3MOXKHOCTAMU MEAHATEKH U €€ (POHIaMU.

[ToyauTs u1st pabOTHI TI000H M3 UMEIONINXCS B MEIMATEKE U HE 3aHATHIN HA TaHHBIHA
MOMEHT ApyruM nojb3oBaTenieM CD-auck ¢ mporpaMMHbBIM oOecriedeHHeM, ayauo-,
BHUJICOKACCETY, CIAN/I.

[TonyuuTs nomoit Buaeo-, ayauokaccerbl, CD-naucku, ciiaiiibl Ha CpOK He Oojee 5-Tu
KaQJICHIapHBIX JHEH.

[TonydyaTs KOHCYNBTAIMOHHYIO TIOMOIIb B TIOMCKE U BBIOOPE HCTOUYHUKOB
uHpOpMannu.

CoxpaHHUTh MO COrJAaCOBAaHUIO C 3aBEAYIOIIMM MEJIMATEKH CO3/JaHHbIE B Ipoliecce
paboOThI TOKYMEHTHI Ha YXKECTKUX JUCKAX KOMITBIOTEPOB MEIHMATEKH, B CICIHAIBHO
CO3J@aHHBIX JUISl 3TUX L€ KaTanorax, CpOKOM 0 ABYX CYTOK.

Honvzoeamensv 0bs3an.

4.16. O3HaKOMHTbHCS C IIPaBUJIAMU I10JIb30BAHUS MEAUATEKON IIPH NIEPBOM ITOCEILEHUU.

4.17. CoOnroaarh TUIIMHY U NOPSJIOK B MEAUATEKE.

4.18. BpInoynHATh TpeOOBaHUS 3aBEAYIOLIET0 MEIUaTeKod Mo pabore ¢ 000pyJOBaHUEM U
IIPOTPaMMHBIMU IIPOTYKTAMH.

4.19. bepexHo oOpamarbcs ¢ IOJYYEHHBIM s PabOThl KOMIIAKT-IMCKOM, ayAuo- H
BHJICOKACCETOM, CJIAIOM 1T0 OKOHYAHUU PaOOTHI CIaTh UX.

4.20. Bo3MecTUTh CTOMMOCTh PEMOHTA MJIM TOJIHOM 3aMeHbl 000pyI0BaHUs JTHMOO HOCUTENS B
Clly4ae INpEeAHAaMEPEHHO COBEPIIECHHBIX JEHCTBUH IO BBIBOAY W3 CTPOsl TEXHUKH M
IporpaMMHOro  obecneueHust  (mpoleaypa  BO3MEIIEHUS ~ OrOBapUBaeTCs ¢
aJIMMHHCTpALEN LIKOJIBI).

SAIIPEIIJAETCA:

4.21. Pabotathb ¢ 1H00BIMU IPUHECEHHBIMU CO CTOPOHBI IPOIPAMMHBIMU ITPOTYKTaMH.

4.22. 3amyckaTb IpOrpaMMBbl, 3arpyKeHHbIE U3 ceTu MHTepHeT.

4.23. Menarp koHpuUrypamuu QaitsioB, cTUpaTh UM MEHATh HHPOPMAIIUIO Ha )KECTKOM JIUCKE
KOMIIBIOTEPOB.

4.24. BwiHOCUTH U3 nomenieHus Mmenuateku CD-mucku, aymmo- W BHICOKACCETHI, CIAWIBI,

MpeaoOCTaBJICHHBIC JJI pa6OTLI.

HOPAJIOK ITOJIb30BAHUA MEJIMATEKOU

4.25.

4.26.

4.27.

4.28.

4.29.

Cpok 1osb30BaHUsl 3JEKTPOHHBIM HOCHTENEM W KOJIMYECTBO BBIIABAEMBIX W3JaHUN
OTIpeIeIISIeTCS COTPYJHUKOM MEIUATEKH.

Cpok TOJb30BaHUS M3JIaHHMEM MOXeET ObITh MPOJUICH, €CIM Ha HEero HeT Crpoca co
CTOPOHBI JIpYIMX IIOJIb30BaTeNel, WJIM COKpalleH, €cClId U3JIaHuEe TMOJIb3yeTcs
MOBBIIIEHHBIM CIIPOCOM WJIM MMEETCS B €JUHCTBEHHOM JK3eMIiunipe. He moanexar
BbIJIaY€ Ha IOM pPEJKHUE, LIEHHbIE U CIIPABOYHBIC U3JaHUSI.

ITonp30BaTeny MeIUaTEKU PaclrChIBAIOTCS B KypHAJe BbIJJAUU U B JIMYHOM (opMyJsipe
3a KaXKIbIA K3EMIUISIP 3JEKTPOHHOTO HOCHUTENS; BO3BpallleHue HocuTens (pukcupyercs
MOJITMCHIO paOOTHUKA METUATEKH.

W3nanus, mnpeaHa3sHaueHHbIE AJIs MCIONb30BaHMS B paboueM 3aje, Ha JIOM He
BBIIAIOTCSL.

Uucno 3MeKTpOHHBIX HOCUTENEH U IpYruX JOKYMEHTOB, BblIaBa€MbIX B paboueM 3aje,
KaK MPaBUJIO, HE OTPAHUYUBAETCS.



5. Opranusanus, ynpasJjieHue, IITATHI.

5.1

5.2.

5.3.
5.4.

PykoBOACTBO MeauaTekol M KOHTPOJIb 3a €€ JAEATEIbHOCThIO OCYILECTBIIAET TUPEKTOP
IUMHa3ud, KOTOPBIM YTBEPXKIAA€T HOPMATHUBHBIE M TEXHOJIOIMUECKHUE JOKYMEHTHI,
IUTaHBI M OTYETHI O paboTe MEAUATEKH.

3a opraHuzanuio paboTBl M Pe3ylbTaThl JAEATEIBHOCTH MEIUATeKH OTBEYAeT
3aBEAYIOIIMI MEIUATEKOM, KOTOPBIN SBJISIETCS YWIEHOM MEAarornuecKoro KOJIJeKTHBA.
MenuaTeka coCTaBisieT TOAOBBIC TUIAHBI U OTYET O paboTe.

I'paduk paboThl MeaUaTEKu YCTAaHABIMBAETCS B COOTBETCTBUU C paclUCaHUEM PabOThI
FMMHAa3uH, a TAaK)Ke IpaBUIaMi BHYTPEHHETO TPYI0BOTO paclopsiaka.
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